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This quideline comprises of the
following sections:

1. Change the language

2. Log into the platform

3. Enrol the course

4. Forum section

5. Complete the course modules
6. Solve the quizzes

/. Provide feedback
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. Download the certificate
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CHANGE THELANGUAGE

To change the language displayedin the platform, click ontheicononthe topright
near the Loginbutton.
Youcanchoose between German, English, Spanish, Italian, Polish, Romanian,
Turkish and Greek
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Click onthe language boxyouwant and thenloginto start the course.

This settingis only valid for the platformitself, not for the language
of the course youwant to join.
The language in which the course contentis displayed depends from
course to course and you canusually accessitinthe
Course Categories section.
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LOGINTO THEPLATFORM

To join the course, first you need to create an account. In this

section you will find three easy ways to join our e-learning
environment: https://courses.trainingclub.eu/ with a valid
e-mail address, with Google account or with a Facebook

account.

Visit https://courses.trainingclub.eu/ and
clickonthe <<Loglin>>buttononthe topright
of the screen. Asyoudon't have ausername
and password yet, you will select
<<Create newaccount>>
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Complete all fields to create anew account.
Thengo tothebottom of the page and click
<<Create mynew account>>

New account

Userna me 8

The password must have at least & characters, at least 1 digit{s), at
least 1 [ower case [ether{s), af l8ast 1 upper cass letters), o1 lsast
special character(s) swuch as as *, -, or #
| IoF Password @

Ermail address &

Once completed, you will see the following
message confirming the new account
created with your email address

€« » C 0 @ courses.trainingclub.eu/login/signup.php

t

Training Club Courses

Home Confirm your account

An email should have been sent to your address ot (D

it contains eosy instructions to complate your registruhﬂn

it you continue to have difhiculty, contact the site cgministrator

Continua



Open your email and you will find the

STEP 4 )\ messagebelowwith

Clickon thelink to confirm your account

———-~

Hi, /s

A new account has been requested at Tralnlrlg Club
Courses’ using your email address. \

To confirm your new account, please go to this/\web

s
oD Gy o
Sy,

address: <<Validation link>> A <
. . \

In most mail programs, this should appéar as a blue

link which you can just click on. If that doesn't work,

then copy and paste the address into the address

line at the top of your web browser window.

Admin User

Click https://courses.trainingclub.eu/ and
STEP 5 loginusing your and
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https://courses.trainingclub.eu/

Visit https://courses.trainingclub.eu/ and
ST E P 1 clickonthe <<Loglin>>buttononthe top

right of the screenandthenloginusingyour

& = [ & courses.trainingclub.eufloginfindex.ohp a @ <« 4 0O ﬂ :

You willbe sent to Facebook to confirm
your login.
Select <<Continue as (Your Username)>>
and you willbe taken back to Moodle

Courses.TrainingClub.eu Moodle is requesting access to:

Your name and profile picture and email address.

[ Edit acces

Continue as *

Cancel
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After that, you canchoose your course.
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c. With Google accoun

Visit https://courses.trainingclub.eu andclickon
( the <<LogIn>> button on the top right of the
screenand thenloginusingyour Google account

& =3 @ & courses.trainingclub.eufioginfindex.ohp g & & 4 @ :

Youwillbe sent to Google to confirmyourlogin
from one of your Google accounts.
Afteryoureturnto the platformyouwillbe
loggedin automatically

Now you can access the courses available on our

virtual campus platform for free.

If you want a great educational experience, solve

the tasks and get your free course completion certificate!

Technical Problems

If youdid notreceive the confirmation,
pleaselet us know at the e-mail
office|at]team4excellence.ro and we will fix
itinlessthan 24 hrs


https://courses.trainingclub.eu/

ENROL THE COURSE

First, go to the Course Categories by scrollingdown the
main page. As you may have already noticed, the Digital
Facilitator Trainer Role course s available on Moodlein

English, Turkish, Romanian and Spanish.

Course categories

Personal Development Assessments{5)
¥ Digital Citizenship - DIGCIT In EN, RO, GR, DE

DIGCIT English (10)

DIGCIT Romanian (10)

DIGCIT Greek (10)

DIGCIT German (10}
Supporting Elderly - SENIOR in EN, RO, ES, IT, PL1S)
Entreprenaunal Mindset - EnMind in EN, RO, IT, PL, TR {5)
Career Guidance in Blue Econamy - BeBlue in BN, RO, 5P, TR (4)
Creativity & Arts- CreArt.in EN, TR, RO, ES, IT (5)
VET Digital Facilitator Trainer Role - DigiFacT in EN. TR, RO, ES (4)
Citizen Media EN, DE, RO, ES, HU(1)

Sails Must hove (3)

Youth

Toolkit for educators (1)

Clickonthe VET Digital Facilitator Trainer Role - DigiFacTinEN, TR, RO, ES
section. Choose the courseinthe language youwant then fromthe top bar
click on <<Enrol me in this course>>. Your current account allows youtogo

through Module 1reading material but for completing the quizzes, you will

berequiredto enrolthe course.
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I Homie Dashboard Wy courses

Digital Facilitator for VET

Miadie Practical Guide .,

Enrolment options
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Select <<Enrol me >>once again.
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Training Club Courses

Yol are enrciled In the courss =

Course categories

Once youregistered for the course, you willbe sent to the
main Course Category page and anotice will appear saying
that youwere enrolledin the course. Click again on the course
you were enrolledin and start!




o) FORUM SECTION

Now that you are enrolledin the course, youwillbe able to
complete the missions.

Your first missionis tointroduce yourself via Forum.

The forumis a collaborative toolintended tobe aspace
where peers may discuss about topics of interest.

l‘ You areinvitedtointroduce yourself viaforum and sayafew
words/ impressions/ expectations from the course.

FORLIN w Done; Startdiscussions: 1
Forum, Introduce yoursalf

Ta do: Past replies: 2

Welcome to the first discussion ferum of our onling course,
Take a minube tointroduce yourself to your wrainers and peers,
Task 1. Answer fo at beast bwo of your colleagues’ posts. Click the Reply button o enter your response

Task 2. Create a new discussion topic to intradudse yoursell, Chds the Add a newr discussien toplc bullon 1D post o QiScussion. Wiite your narme and country in the subject,

ll' After you have finished fillingin the form you willreceive a
confirmation for your post. This will allow other learners to
interactinthe topicyouhave created.
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lll. Reply via forum to two of your classmates. This way, you
willunderstand what they know about the course topic
and, for sure, you will findinteresting things. In addition,
the classmates willreply to your forum. Enjoy the
conversation!
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lv.To enter the discussions proposed by others, simply
click on their Subject title

Forum. Introduce yourself

Testing FEMXA

d hello Digltal toois W

Display replies in nested form : Settings

o Testing FEMXA

Testing

Write your reply_

Afteryouhave chosenasubject, replyinthe threadbyclicking
on the <<Reply>>button. Abox will appear and you will write
your message. When you are done, click <<Post to forum>>.



COMPLETE THE COURSE MODULES

Now that you haveloggedin, enrolled and gone through the
forum, you can proceed to the theoretical module!

Thelearning processincludes game elements
consisting of aflow of lessons, tasks tobe
completed and gaining a course completion

certificate.

I Home Oashboard Ry courses

il Facillpstod Trairet Bobs - DiglEacT il BN TR B £% Cisital Faslliatar T VoI

w Abowt the course
Mool Frachcal Gukls
o Forum, Inirogue yours.
v Module 1. VET digical f...
w Moduie 2. Gamdflcation
0 Poclie 2. Gamification__
Moduwie 2. Garnification.
share yeur thoughtsab.
* Module 3. areificial int..
o Meduie 3. artificial intel.
Modube 3, Artificial intel..,
Share your choughts ab
v Module 4. Dota analysis
0 Module 4. Data analysis
Mo ule 4. Data analysis
Share your Moughts Ak
v Module & VET digital I
¢ Modiahe 5. VET digital ...

« Evaluation Quiz

WET dijgital faclicater compatancs map

VETL
o Table of cantents
= VET digital facilitator competence map AT bl e ety e
map
Ar=a o O rce 1° Prctuss il
o Do Vi Ergagume
e 4
VET digital facilitator competence map
DigiFacT addresses 3 Auge gapin the VET tommanity in Europe, the lack af digital l=arning resources in teaching sssential 1o Relip educabars o deselop e own Araa of COMPETENIE & [1THE]]

digital skills, wath the ultimate purpase of engaging their students and providing them with the key knowledge and skills in the digital era,

Trp ganl of this reporT I8 10 afar 8 map of digiced compatendes raguired in VET educaiers today ielowing the srate-gf-the-art of digieel sducation, the
retammendatans of e CigtampEdu Frameywos® Iy the Eurapean Correnission, and Ehe oriod findings ot the research develaped &35 parl of the progsct.

Comspetency mapging 15 the process ofigeniifving the specific shills, knowlecige, abdlities, and behadours required o cperate effeciively ina specific rade.
prafessaon, oF job position. Competency maps are often referred 1o a5 competency praliles or skills grofiies.

Specifically, im the field of education, maps are how so0fls and tompetencies, or compartency defnibors can be aggregasted 1o form maore campre hensye skifs ard
COM@LRLEncies ar detompased inte component skds or competencios. Taaanamies are simple maps inthe farm of trees, accarding ta the M5 Reusabds Definitan
af Compatengy or Educatignal JEHecve - Best Pracilca ard Implementatian Guicks| 1]

Lomgetence maps dlow for defining curmcubum ontent in terms of interreiasted compesencies rather than in terms af fregmented or disassocioted knowledge,
skills, and attiudes.

The fall owing publication constitutes & mep of comipetendes required inany educstor 1o become & digita] faditator and introduce digital skilk, platforms,
process=s, ard tools in their tmaching to enhance the learming esperience of studsnts. i1 |s aimed ta belp educators understand ard as=es the dighal sklls they
required, idartify ther needs and gaps, and work tmwards improving thelr competencies.

Thes DigiEat T oorsariium has cansen 10 use the DeplompPoi Framework 35 eir réferencs dodument. The Eurapean Frameswork far the Digital Competence of
Educators (DigCompldu iz a sclemifcally sound framewark e bing what £ meand for sducators o be digitaly compelent. T provides g genersl reforenoe
frame to suppart 1he development of edutator-specific digital competences in Europe. DiglompEcy i3 diretted 1owards ecucators 2t all levels of education, from

Here youcansee the content of the module
organised by chapters

The theoretical part onthe courseis presentedas
an E-book. There are five main course modules,
each module comprising several chapters. Youcan
navigate through and stop on the sections that

you consider as being of interest.



If you are more visual, you have the optiontoread the PowerPoint
presentations. Enjoy the coursel
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SOLVE THE QUIZZES

After completing the S modules, you'll take an
evaluation quiz. The quiz will give you the possibility
to test yourlevel of knowledge. There are 10 multiple
choice questions with three possible responses. Only
oneis correct. Read carefully and solve the test.
We wish you success!

QUL
Evaluation Quiz

To do: Receive a grade  To do: Recelve a passing grade

Score over 50% to pass this quiz. CIiCk on <<Attempt qUiz>>

< , and test your knowledge
Al:temptquiz

Grading method: Highest grade

Grade to pass: 5.00 out of 10.00

I| _:'
E Evaluation Quiz

The quizzes are designedasa
mot | [t e b multiple-choice grid test.

! a, Pocket
s al

B I b Animaoto

£. Kahoot

Hest page

If yourespond correct to more than 50%, then you willmeet the passing
score.lf youdid not meet the passing score, stay calm, there are few more
attempts. Read at your pace!



Confirmation

Qnge gk subirel, gou will e longer
v alshi ba Chipie wour angwens far

Afteryou're done, select <<Submit all and finish>>. Then, the
answers willbe corrected and you willbe able to see where you
went wrong.

VET [ezital Facllitator Traimer Role's BiglFacT in BN, TR, RO, ES © Diglkal Facllitator for VET 0 Evaluathorn Gxiz

Quiz navigation

ﬂ un;aluatinn Quiz £ 8 £ el Ba

16
Startedon  Manday, 10 April 2023, 4:1% PM

state Finished
Completedon  Monday, 10 April 2023, 4:21 PM
Time taken 1mnin 33 secs Finisls £y s
Grada 10,00 our of 10,00 (700%)

Cirovn ona page at a fime

Depending on the grade you get, you will pass or fail. Then
you can continue the course with the next activity.

Youcanretake the quizif you are not satisfied with your
score or if youwant to test your knowledge again, even
after you have obtained the certificate.

To do this, simply select <<Re-attempt the quiz>>.

Highest grade: 8.00 / 10.00.




PROVIDE FEEDBACK

Thelast step before gettingyour certificateis the feedback
session, because feedback matters alot to further develop
better content and experiences for our users.
Clickon <<Answer the questions>> to provide feedback.

VET Digital Faclitatee Traingr Role - DigFacT in ER, TR RO, ES © Diglial Fectestar far VET - Caurse evikestion & feedback

Course evaluation & feedback

T ditsd Sulind BewndEich

The i Fom vooen B snesisl e il vriores b mereeng rer wrarues! WS mis you o ooy B e aica i e e

Use the <<Previous page>> and <<Submit your answers>>
buttons to complete the survey and fillin the fields. You will
thenreceive confirmation that yourresponses have been
sent. Now you can download your certificate!

iner Rale - DugiFacT s EN, TR RO ES 0 Degimal Facidifanar far ¥ Course evalization & feedback - Complete a feedbads

FFFFFF

.............

Thank yau far your valuabie Teedback]



DOWNLOAD THE CERTIFICATE

Youhavereachedthe end of the course.
Congratulations for going through all the online course
modules and for successful completion of all missions!

Now you may download your free course completion
certificateintwo easysteps

First, select
<<Download your certificate>>

v Course completion certificate

Tou Hawe reached the end of the: cours=
Comgratulations for golng throwgh all the online course masd ulles|

Thelink to dosmlcad vowr free course certificate will be maailable upor completing alll the tasks Beted bebow

CLISTOM CERTIFICATE

- Downlead your certificate
@ Mot available unless: The activity Course evaluation & feadback is marked complete

From here you can download your certificate by
selecting the <<View your certificate>>button

WET Digital Faclitater Trainoer Rola - DigFacT in EN, TR, RG, E5  Digital Facilitacor for VET  Download your certificate.

STEM CERTIFICATE

“ Download your certificate.

To dat View

; Frevious activity
b JUIME L.

COourse evaluation & feedback
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