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This quideline comprises of the
following sections:

1. Change the language

2. Log into the platform

3. Enrol the course

4. Forum section

5. Complete the course modules
6. Solve the quizzes

/. Provide feedback

8. Download the certificate




CHANGE THELANGUAGE

To change the language displayedin the platform, click ontheicononthe topright
near thelLoginbutton.
Youcanchoose between German, English, Spanish, Italian, Polish, Romanian,
Turkish and Greek

& 00 :
I Home ] ‘BEnglish (en})~»  Login

Deutsch |
(de)

& = C @ courses.trainingclub.eu

v English (en)

Espariol -
Internacion
al (es}

Italiano (it)
Polski {pl)

Romana
(ro)

Tiirkge (tr)

EMANVIKG
(el)

Click onthe language boxyouwant and thenloginto start the course.

This settingis only valid for the platformitself, not for the language
of the course youwant to join.
Thelanguage in which the course contentis displayed depends from
course to course andyou canusuallyaccessitinthe
Course Categories section.

I Home WEnglish (en)»  Log In

Citizen Media EN, DE, RO, ES, HU

v oeess Choose the course you
| | want by language and
click onthe title or

Citizen Media Citizen Media DE Citizen Media RO °
Citizen media is media produced by citizens for citizens, Bei den Blrgermedien handelt es sich um Medien, die von Citizen media este un tip de media produs de cetdteni pentru
focusing on news and events created, shared, and distributed Burgern fur Burger produziert werden. Sie konzentrieren sich cetdfeni, care se concentreaz d pe stiri §i evenimente create, c ove r I m a g e PS
from the perspectives of ordinary people, giving them a voice auf Nachrichten und Ereignisse, die aus der Perspektive der impartasite si distribuite din perspectiva oamenilor obisnuiti,
in the media landscape. Burger erstellt, geteilt und verbreitet werden und ihnen eine oferindu-le acestora ovoce in peisajul mediatic.
Stimme in der Medienlandschaft geben. N
Join the course and bacame a smart consumer and a Aldturati-vd cursului si deveniti un consumator inteligent si un o W g o u h a ve t h e
responsible creator of citizen medial Nehmen Sie an dem Kurs teil und werden Sie einkluger ~ creator res pansabil de citizen medial
Konsumen tund ein veran twortungsbewusster Schapfer van

content translatedinto
.. e your language!

oy .




LOGINTO THEPLATFORM

To join the course, first you need to create an account. In this

section you will find three easy ways to join our e-learning

environment: https://courses.trainingclub.eu/ with a valid
e-mail address, with Google account or with a Facebook
account.

Let’s do It together

STEP 1

Visit https://courses.trainingclub.eu/ and
clickonthe <<Loglin>>buttononthe topright
of the screen. Asyoudon't have ausername
and password yet, you will select
<<Createnewaccount>>

& — C @ courses.trainingclub.euflogin/index.php \ a M % & 0O o :
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https://courses.trainingclub.eu/
https://courses.trainingclub.eu/
https://courses.trainingclub.eu/

Complete all fields to create anew account.
STEP 2 Thengo tothe bottom of the page and click
<<Createmynew account>>

New account
Username @

The password must have at least 8 characters, at least 1 digit(s), at
least 1 lower case letter(s), at least 1 upper case letter(s), at least 1
special character(s) such as as *, -, or #

Password @

Email address @

Email (again) ©

First name @

Last name @

City/town

Once completed, youwill see the following
STEP 3 message confirming the new account
created with your email address

&« > C (O @& coursestrainingclub.eu/login/signup.php

C

Training Club Courses

Home Confirm your account

An email should have been sent to your address ot (lIIINPPED

It contains easy instructions to complete your registration.

if you continue to have difficulty, contact the site administrator.



Open your email and you will find the

STEP 4 messagebelowwith

Clickon thelink to confirmyour account

_——-—

o

Hi, /

A new account has been requested at Tralnlrig Club
Courses’ using your email address. \

To confirm your new account, please go to this/‘web

o> oy ams o
y, e -

address: <<Validation link>> & ~ ~><
. . \

In most mail programs, this should appéar as a blue

link which you can just click on. If that doesn't work,

then copy and paste the address into the address

line at the top of your web browser window.

Admin User

Click https://courses.trainingclub.eu/ and
STEP 5 loginusing your and

& > C @ courses.trainingclub.eu/login/index.php o Q M #»x b O o :



https://courses.trainingclub.eu/

Visit https://courses.trainingclub.eu/ and
ST E P 1 clickonthe <<Login>>buttononthetop

right of the screenandthenloginusingyour

& = (C & courses.trainingclub.eu/loginfindex.php a M x & 0O o :
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You will be sent to Facebook to confirm
your login.
Select <<Continue as (Your Username)>>
and you willbe taken back to Moodle

Courses.TrainingClub.eu Moodle is requesting access to:

Your name and profile picture and email address.

[#] Edit access

Cancel

After that, youcan choose your course.


https://courses.trainingclub.eu/
https://courses.trainingclub.eu/

Visit https://courses.trainingclub.eu andclickon
ST E P 1 the <<Login>>buttononthe topright of the
screenand thenloginusingyour

& - (C @& courses.trainingclub.eu/loginfindex.php a @t %« 4 o :

"
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You willbe sent to Google to confirmyour
STEP 2 login from one of your Google accounts.

Afteryoureturnto the platformyouwillbe
loggedin automatically.

e Now you can access the courses available on our
virtual campus platform for free.

e If youwant agreat educational experience, solve
the tasks and get your free course completion
certificate!

Technical Problems

If youdid notreceive the confirmation,
pleaselet us know at the e-mail
office[at]team4excellence.ro and we will fix
itinlessthan24hrs


https://courses.trainingclub.eu/

ENROL THE COURSE

First, go to the Course Categories by scrollingdown the

main page. As you may have already noticed, the Citizen

Media courseis available on Moodle in English, German,
Romanian, Spanish and Hungarian.

Course categories

Personal Development Assessments (5)
w Digital Citizenship - DIGCIT in EN, RO, GR, DE
DIGCIT English (10)
DIGCIT Romanian (10)
DIGCIT Greek (10)
DIGCIT German (10)
Supporting Elderly - SENIOR in EN, RO, ES, IT, PL (5)
Entrepreneurial Mindset - EnMind in EN, RO, IT, PL, TR (6)
Career Guidance in Blue Economy - BeBlue in EN, RO, SP, TR (4)
Creativity & Arts - CreArt in EN, TR, RO, ES, IT (5)
VET Digital Facilitator Trainer Role - DigiFacT in EN, TR, RO, ES (4)
Citizen Media EN, DE, RO, ES, HU (5)
Skills Must have (12)
Youth (5)
Toolkit for educators (3)

Clickon the Citizen Media EN, DE, RO, ES, HU section. Choose the coursein
the language youwant then from the top bar click on <<Enrolme in this
course>>. Your current account allows you to go through Module 1reading
material but for completing the quizzes, you will be required to enrol the
course.

I Home Dashboard My courses

Course Grades Badges Competeicies Enrol me in this course

Citizen Media

v About the course

Forum. Introduce yours...

v About the course Collapse all

v Module 1. Content Cre...

The CiMe course is designed around the key idea of making use of the cppertunity of modern media to defeat the risky situations that can occur in the digital environment,
Module 1. Content crea...

This course consists of 5 modules. We invite you to introduce yourself, go through the course materials at your own pace and take the assessments at your convenience, After completing all the steps. you can download your course completion certificate,
Module 1. Content crea...

We wish you happy learning!
What do you find most ...

Quiz 1. Content creation

¥ Module 2. Online § Ea -t Start discussions: 1
odule & Bniine sect... Forum. Introduce yourself

Post replies: 2

Module 2. Online securi...
Module 2. Online Securi Welcome to the first discussion forum. Take a minute to introduce yourself to your trainers and peers.

; Task 1. Answer to at least two of your colleagues’ posts. Click the Reply button to enter your response.
What personal practice...

Task 2. Create a new discussion topic to introduce yourself. Click the Add a new discussion topic button to post to discussion. Write your name and country in the Subject.
Quiz 2. Online security

v Module 3. Young Peop...

Module 3. Young peopl... v Module 1. Content Creation

Module 3. Young Peopl... On completion of this Learning Unit, participants will be able to:

What does well-being o... A Cimrramennne it tesarmdioe o dia


https://trainingclub.eu/about-us/our-team/

Enrolment options

Citizen Media EN, DE, RO, ES, HU

a ¥
citizen media citizen media citizen media
AN =\ AR -\ AN -
Citizen Media

Citizen media is media produced by citizens for citizens, focusing on news and events created, shared, and distributed from the perspectives of ordinary people, giving
them a voice in the media landscape.

Join the course and become a smart consumer and a responsible creator of citizen media!

v Self enrolment (Student)

No enrolment key required.

Cem O

Select <<Enrol me >>once again.

I Home Dashboard My courses

Training Club Courses

You are enrolled in the course. b4

Course categories

Callapse all
Personal Development Assessments (5)
+ Digital Citizenship - DIGCIT in EN, RO, GR, DE

DIGCIT English (10}

DIGCIT Romanian (10)

DIGEIT Greek (10)

DIGCIT German (10)
Supporting Elderly - SENIOR in EN, RO, ES, IT, PL(5)
Entrepreneurial Mindset - EnMind in EN, RO, IT, PL, TR(S)
Career Guidance in Blue Economy - BeBlue in EN, RO, 5P, TR (&)
Creativity & Arts - CreArt in EN, TR, RO, ES, IT(5)
VET Digital Facllitator Trainer Rale - DigiFacT in EN, TR, RO, ES (4)
Citizen Media EN, DE, RO, ES, HU (%)
Skills Must have [3)
Yauth

Toolkit for educators (1)

Once youregistered for the course, youwillbe sent to
the main Course Category page and anotice will appear
saying that youwere enrolledinthe course.

Click again on the course youwere enrolledin and start!




o) FORUMSECTION

Now that you are enrolledin the course, you willbe able to
complete the missions.

Your first missionis tointroduce yourself via Forum.

The forumis acollaborative toolintendedtobe aspace
where peers may discuss about topics of interest.

You areinvitedtointroduce yourself viaforum and sayafew
words/ impressions/ expectations from the course.

E] FORUM w Done: Start discussions: 1
Forum. Introduce yourself

To do: Post replies; 2

Welcome to the first discussion forum of our online course.
Take a minute to introduce yourself to your trainers and peers.
Task 1. Answer to at least two of your colleagues' posts. Click the Reply button to enter your response.

Task 2. Create a new discussion topic to introduce yourself. Click the Add a new discussion topic button to post to discussion. Write your name and country in the Subject.

llo After youhave finishedfillingin the formyouwillreceive a

confirmation for your post. This will allow otherlearners to
interactinthe topicyouhave created.

©  search forums Q Add discussion topic Subscribe to forum

Subject o |
Message © 1 A-B I EEEZE %S 0ERB ¢ wal o
Write down the Subject
of your discussion and
the Message of it.
After that, press the
e <<Post to forum>>
O Required bUttOn
Discussion Started by Last post | Replies Subscribe
v  Nice to meet you too g:l:}gr;gzgoncm ﬁmoncm 1 @
¢  Dominic from Germany ,,D?TETE,I_“EUH“E ?e‘tfrfi?onc.“ 1 ®



lllc Reply via forum to two of your classmates. This way, you
willunderstand what they know about the course topic
and, for sure, you will find interesting things. In addition,
the classmates willreply to your forum. Enjoy the
conversation!

Citizen Media EN, DE, RO, ES, HU * Citizen Media ~ Forum. Introduce yourself
FORUM
Forum. Introduce yourself

To do: Start discussions: 1 To do: Post replies: 2

Welcome to the first discussion forum. Take a minute to introduce yourself to your trainers and peers.
Task 1. Answer to at least two of your colleagues' posts. Click the Reply button to enter your response.

Task 2. Create a new discussion topic to introduce yourself. Click the Add a new discussion topic button to post to discussion. Write your name and country in the
Subject.

@ Search forums Q Add discussion topic Subscribe to forum
Started by Last post | Replies Subscribe

Deborah Donc... Deborah Donc...

¥y  Nice to meet vou too 2 Apr 2023 2 Apr 2023 ! = .
3 Dominic Leusing Deborah Donc... _
¢  Dominic from Germany 2 Apr 2023 2 Apr 2023 1 N E
) Roxana lancu Dominic Leusing
¥  Nice to meet you 2 Apr 2023 2 Apr 2023 L e :

lv ® To enter the discussions proposed by others, simply
click on their Subject title

Forum. Introduce yourself

Dominic from Germany

4 Nice to meet you Nice to meet you too P

Display replies in nested form - l Settings ~

Dominic from Germany
by Dominic Leusing - Sunday, 2 April 2023, 10:33 AM

Hello! Nice meeting you all!
| am Dominic. | am 25 years old and am from Bielefeld, Germany.
| am currently training to become an Audio/Video Media Designer at Kanal 21.

| hope you had and still have a great time in Romania!

Re: Dominic from Germany Reply
by Debor_!_ o TSR P - Criimdae. M Al AT 4A4.497 ALS
nice to r  Sublect °
Message 1] 1 A+ B I = E=E= % S o @B & ™ @ w parent  Reply
4 Nice to meet you 2 to meet you too P

© Required

Afteryouhave chosenasubject, replyinthe threadbyclicking
on the <<Reply>>button. Abox willappear and you will write
your message. When you are done, click <<Post to forum>>



COMPLETE THE COURSE MODULES

Now that youhaveloggedin, enrolled and gone
through the forum, you can proceedto the
theoretical module!

Thelearning process includes game elements
consisting of a flow of lessons, tasks to be completed
and gaining a course completion certificate.

I Home Dashboard My courses L o m v

Book More ~

x

Citizen Media EN, DE, RO, ES, HU ~ Citizen Media © Module 1. Content creation. E-book

~ About the course

BODK
Raruri, IO YaUFS Module 1. Content creation. E-book

Table of contents

Introduction
Storytelling - Plan a Production

v Module 1. Content Cre...

Activity: Write an expose
Taking Pictures and Videos

To do: View
Activity: Framing
Module 1. Content crea... Capturing Sound for Video
Wh Activity: Audio recorder in a box
ALEE JORANAMORE Graphics Production and Picture
Quiz 1. Content creation ir‘:.c‘?s-"':gk - 1
: ctivity: Take a Picture and try
¥ Module 2. Online Secu... Introduction Colour

| umption is very impertant im the lives of young people, The production of media and communication with media is also an everyday occurrence in the lives of many young people using smartphenes. In many cases, however, the produc il POS[p roduction and Distribution -

Module 2. Online securi... a basal level and often not reflected. The module aims to promote media literacy in the critical analysis and design of media. Therefore, this module is kept wery practical Editi ng for the Audience

Activity: Storytelling In 5 pictures

Module h Online Securi... ® The firstpart is about planning a media project. As an example, the conception of wideo production is explained,

#® The second part of the module deals with Images in videos and photos, Choosing the right frame, considering the background when shooting and why we filmmakers always think about editing when shooting.

What personal practice...

. the third part, we go into more depth on technical questions of sound recording and sound editing. We also take a look at what equipment is needed 1o produce professional films

QUIZ 2 Onllne Secuﬂfy The feurth part is about addressing the viewer with colour and graphic design.

® The last part of this modube is a1l abaut editing and cutput for the apprepriste platform to reach e desined audiende,

v Module 3. Young Peop...

Module 3. Young peopl...

Module 3. Young Peopl...

What does well-being o... .

L Muir 3 Vanine nannla 8

Here you can see the content of the
module organised by chapters

The theoretical partonthe courseispresentedas
an E-book. There are five main course modules,
each module comprising several chapters. Youcan
navigate through and stop on the sections that you
consider as being of interest.



If you are more visual, you have the optiontoread the Power Point
presentations. Enjoy the coursel

I Home Dashboard My courses Site administration

PAGE

=1 Module 1. Content creation. Slides

v About the course
Moodle Practical Guide ...
Forum. Introduce yours...

Announcements Unit 1
¥ Module 1. Content Cre...

Module 1. Content crea...

[ Y b />
,-—
< A

] J)AB=

What do you find most ... — -

Module 1

i |
¥ Module 2. Online §... & =
N Content Creation
Module 2. Online securi...
Module 2. Online Securi... / \
(d) |4 — B

v Module 3. Young P... a L CiMe - Citizen Media
Module 3. Young peopl...

Quiz 1. Content creation

What personal practice...

Quiz 2. Online security

Module 3. Young Peopl...

Waiting for googleads.g.doubleclick.net...

j ) Google Slides

If you preferreading materials or videos, at the
end of each module chapter there are
Additional resources and Video materials.

Additional resources

Storyboard App: hitpsdiwanderunit.comdstoryboarders

In depth analysis of the fllm “run lofa run™ hitpsJlola-rennt nede-wege-des-lernens de/lolalinds

Gregor Alexander Heussen: "Der Erzahlsatz” 2007 (15BN 978-3-00-028648-3)

Video materials

Cime E-Tutorial “Content creation™;

i) CiMe Citizen Media - E-Tutorial about Content Creation (L ~»
Watch later Share

Watch on B YouTube




SOLVE THE QUIZZES

After completing each of the 5 modules, you'll take an
evaluation quiz. The quizzes will give you the
possibility to test yourlevel of knowledge. There are
10 multiple choice questions with three possible
responses. Onlyoneis correct. Read carefully and
solve the test.

We wish you success!

QuUIZ
Evaluation Quiz

To do: Receive a grade  To do: Receive a passing grade

Click on <<Attempt quiz>>
and test your knowledge

Score over 50% to pass this quiz.

Grading method: Highest grade

Grade to pass: 5.00 out of 10.00

Citizen Media EN, DE, RG, ES, HU » Citizen Media © Quiz 1. Content creation

32 - c tent t. Quiz navigation
uiz 1. Content creation
%@E
10
Finish attempt ..,
Time left 0:14:49
Question 1 What does a good story need?

NNNNN

L a. Stars, Money, a Hollywood Studio.

il
1.00 O b, Ideas, Characters, a plot.
¥ Flag

O ¢ Anexpensive camera, Cats, incredibly good pictures.

The quizzes are designed
as a multiple-choice grid
test.

If yourespond correct to more than 50%, then you willmeet the
passing score.lf youdid not meet the passing score, stay calm, there
are few more attempts. Read at your pacel



Confirmation X

Once you submit, you will no langer
be able to change your answers for

Afteryou're done, select <<Submit all and finish>>. Then, the
answers willbe corrected and you willbe able to see where you

went wrong.
g Quiz navigation
Quiz 1. Content creation Eﬁ
10
Started on Friday, 8 September 2023, 12:46 PM
State Finished } Show one page at a time
Completed on Friday, & September 2023, 12:49 PM . Pog
R Finish review
Grade 10.00 out of 10,00 (100%)

Feedback

Depending on the grade you get, you will pass or fail. Then
you can continue the course with the next activity.

Youcanretake the quizif you are not satisfied with your
score orif youwant to test your knowledge again, even
after youhave obtained the certificate.

To do this, simply select <<Re-attempt the quiz>>.

Citizen Media EN, DE, RO, ES, HU © Citizen Media » q-urz 1. Content creation
Q
Quiz 1. Content creation

¥ Done: Receveagrade v Done: Receive a passing grade

Score above 50% to pass this quiz and get your Content Creator badge.

Grading method: Highest grade
Grade to pass: 5.00 out of 10.00

Summary of your previous attempts

Attempt State
1 Finished
Submitted Friday, 8 September 2023, 12:49 PM

Highest grade: 10.00 /7 10.00.
Overall feedback



PROVIDE FEEDBACK

Thelast step before gettingyour certificateis the feedback
session, because feedback matters alot to further develop
better content and experiences for our users.

Click on <<Answer the questions>> to provide feedback.

Use the <<Previous page>> and <<Submit your answers>>
buttons to complete the surveyandfillin the fields. You will
thenreceive confirmation that yourresponses have been
sent. Now you can download your certificate!









